HOW TO APPLY ?

To apply for a proprietorship firm in India, there is no formal registration like for companies
or LLPs. However, you need to comply with certain basic requirements to establish and run
the business legally. Here's a step-by-step guide on how to apply and set up your
proprietorship:

Steps to Apply for a Proprietorship Firm:

1. Choose a Business Name:

e Pick a unique name for your business, ensuring it's not in conflict with any trademarks
or other registered businesses.

2. Obtain PAN Card:

e PAN (Permanent Account Number) of the proprietor is required. The business does not
need a separate PAN as it is considered the same legal entity as the owner.

3. Open a Bank Account:

e Open a current account with any bank in the name of your proprietorship firm. Most
banks require proof of business, such as:
o GST Registration (if applicable)
o Shop and Establishment Act license or other local business licenses
o Utility bills as proof of business address

4. Register Under GST (if applicable):

e If your business’s turnover exceeds the GST registration threshold (40 lakhs for goods
and ¥20 lakhs for services), you need to register under Goods and Services Tax (GST).

e Even if turnover is below the threshold, it may be advisable to register for GST if you
plan to do inter-state business or want to claim tax credits.

e Steps to apply for GST:
o Visit the GST portal
o Complete the online application with required documents, including your PAN card,

identity proof, business address proof, and bank details.

5. Obtain Other Business Licenses (if applicable):


https://www.gst.gov.in/

Depending on the nature of your business, you may need:

e Shop and Establishment Act License: If you are running a shop or any commercial
establishment, you may need to register your business under the local Shops and
Establishment Act.

e Trade License: This is required if you're setting up certain types of businesses in specific
locations (check with your local municipal corporation).

e Professional Tax Registration: Some states require professional tax registration for
proprietorship firms that employ workers.

6. MSME Registration (Optional):

e Udyam Registration (MSME Registration) can be done under the Ministry of Micro,
Small, and Medium Enterprises (MSME) to avail benefits such as easy loan approvals,
lower interest rates, subsidies, etc.

e To register, visit the Udyam Registration portal and complete the form using your
Aadhaar number and PAN.

7. Trademark Registration (Optional):

e If your business name, logo, or any other intellectual property needs protection,
consider registering a trademark.

e This is optional but recommended for branding purposes and protecting your business
identity.

Required Documents:

PAN card of the proprietor

Aadhaar card

Identity proof (like Passport, Voter ID, Driving License)
Address proof (Utility bills, Rent Agreement if applicable)
Business address proof (such as utility bills, rent agreement)
Bank account details (for opening a current account)
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Optional but Useful:
e Digital Signature Certificate (DSC) for online registrations and filings.
Compliance Requirements After Setting Up:

e File Income Tax Returns for the proprietor.
e File GST Returns if registered.
e Comply with labor laws if you have employees (PF, ESI, etc.).


https://udyamregistration.gov.in/

